PHU LUC

- Thoi gian lam vi¢e hanh chinh trong tudn: Tir Thir Hai dén Thir Sau
(Sang tie 7 gio 00 phut -11 gio 00 phut, chiéu tir 13 gio 00 phut -17 gio 00 phut)

- Céc ngay thir 7, chu nht va céc ngay 1€ tét: b6 tri 50% nhan luc, (Sdng
tir 7 gicr 00 phitt ~11 gic: 00 phiit, chidu tir 13 gior 00 phiit -17 gi 00 phii)

- S6 lwong nhén luc phai dam bao cho ting khoa/phong  phai dugc qua dao
tao, thuc hién deo khau trang, gang tay y té va mic dong phuc theo quy dinh trong qua
trinh 1am viée. (¢6 ké hoach dam bao nhan luc tai bénh vién trong truong hop dédc biét
nhuw thién tai, dich bénh...)

- C6 ké hoach va lich lam viéc cho ting nhan vién, timg khu vuc 1am vé sinh cu
thé, dam bao thyc hién dung quy trinh. Neu c6 sy thay doi nhan lyc thi phai bdo ngay
cho bénh vién bang van ban, thong nhat thuc hién.

Tong s6 nhan

= Khoa/phong bénh vién cong fi ¥ k.1er}
i lam viéc tai cac
Khoa/phong

1/ | Tang1

Khu nha giat, khu v¢ sinh
2/ Tang 2:

Khoa Kham bénh — Cép ctru; Khoa dugec TTBYT; phong

thu vién phi, may chu; phong chup XQ
3/ Tang 3:

02 nguoi

Khoa Xét nghiém — TDCN va CbHA; Khu hanh chinh
(gdbm Ban giam dbc; Phong HC-TH; Phong hop Giao
ban).

4/ Tﬁng 4,5,6:

Khoa Dai théao dudng - Tuyén giap, Hoi trudng bénh vién

5/ | HE thong cdu thang bd, thang mdy, thang van chuyén

rac...




II/ Yéu cau vé ni dung cong viéc:

1/ Chi tiét cong viéc hang ngay, dinh ky:

A A < oA
Tan suat lam viéc

ST Noi dung cong viéc & cac tang, tda nha Ha | Hang | Hang | Ghi
T ng | Tuén | thang | chi
Nga
Y
1/ | Khu hanh lan cong c¢ong, khu cho bénh nhan, Bic tam

cap cira chinh
V¢ sinh san, khir mui, ti¢t trung, duyét khuén X
Vé sinh day ghé chd bénh nhan X
Vé sinh ti nudc udng bénh nhan, binh Phong chdy chita
chay , bang biéu huéng dan X
V¢ sinh lan can hanh lang, tudng,cua sd,ctra kinh, tran X
nha...
Panh san gach men bing méy chuyén dung X
Tbng vé sinh chung X
Luon ludn kiém tra va lam sach ngay khi thdy ban. X
Thu gom va vén chuyén rac thai dén noi quy dinh X

2/ | Khu vue ciu thang bd
Quét mang nhét, lam sach vét ban trén tudng, tay vin va | x
khung Inox cau thang..
Vé sinh bac da cdu thang, khu vuc chan cau thang ting 1 X
Panh bac cu thang bang may chuyén dung X
Téng vé sinh chung X
Ludn ludn kiém tra va lam sach ngay khi thiy ban. X

3/ | Khu vuc ciu thang may
Lam sach chi tiét san, bén trong va bén ngoai thang may X
Lam sach hé thdng nit bAm, bang biéu X
Téng vé sinh chung X
Ludn ludn kiém tra va lam sach ngay khi thiy ban. X

4/ | Khu vue nha vé sinh nhan vién, bénh nhan
Lau sach trin nha, tuong, cira kinh X
Lam sach cac thiét bi vé sinh trong va ngoai nha vé sinh X
Co thiing réc, thay tii rac, van chuyén rac dén noi quy dinh | x
Vé sinh san, khir mui, tiét tring, duyét khuan X

L 1



NOi dung cong viéc ¢ cac tang, toa nha

A A < oA
Tan suat lam viéc

Hang
Ngay

Hang
Tuin

Hang
thang

Ghi
chi

Dénh san vé sinh bang may chuyén dung

X

Thong tic 6ng ( néu don gian)

&7

Téng vé sinh chung

Ludn luén kiém tra va lam sach ngay khi thiy bén.

5/

Khu vuc bén trong cic phong chire ning: Hji truong
tang 3,5; cic phong Giam déc, PGP, Trudéng phong
HC-TH, TCKT, thu VP, van thw....

Lau sach ban, ghé, thiét bi vin phong, bang biéu

&E

Lau sach Tran nha, Tuong, ctra kinh, cura so..

Vé sinh san, khir mui, tiét trung, duyét khuin

Danh san bing méy chuyén dung

Téng vé sinh chung

Ludn luén kiém tra va lam sach ngay khi thiy ban.

6/

Khu vuc bén trong cic phong chuyén mén: Phong truc
Lanh dao, Béc sy, Piéu dudong, Phong HC khoa, Phong
Truéng ciac Khoa, Phong phat thuée BHYT, Nha thube,
kho dugc-TTBYT....

Lau sach ban, ghé, thiét bi van phong, bang biéu

Lau sach Tran nha, Tuong, ctra kinh, cura so..

Vé sinh san, khir mui, tiét trung, duyét khuan

Danh san bang méy chuyén dung

Téng vé sinh chung

Lu6n ludn kiém tra va lam sach ngay khi thdy bén.

7/

Khu vuc bén trong cac phong chuyén mon: Phong cho,
phong luu bénh nhan....

Lau sach guong, ti bénh nhén, cac bang biéu va céc thiét bi
bén trong.

Lau sach Tran nha, Tuong, ctra kinh, ctra so0..

V& sinh san, khir mui, tiét tring, duyét khun

Vé sinh bang hoa chit chuyén dung, theo ding ty 1& quy dinh

Panh san bing may chuyén dung

Téng vé sinh chung

Luén ludn kiém tra va 1am sach ngay khi thdy bn.

Thu gom va van chuyén réc thai dén noi quy dinh




Ghi chu:

- Nhitng cong viéc theo tudn, thang khi ¢6 su cb dot xudt can giai quyet
ngay, dé dam bao cong téc vé sinh sach sé.

- Vé sinh toan bo ctra kinh bén ngoai bénh vién 01 nam 01 lan.

2/ Yéu cau chit lwong dich vu: dam bao trong khu6n vién toa nha Bénh
vién ludn ludn sach s€ va theo ding quy dinh cia By Y té.

3/ Yéu cu vé vé sinh mdi truong va quan ly chit thai:

- V¢ sinh hanh lan toa nha bing héa chit Cloramin B 01tuin /011an.

- Thu gom rac thaiy té: Phoi hop v6i nhan vién bénh vién thyc hién thu
g0om rac thai y té theo dung quy dinh.

- Thu gom rac thai sinh hoat: Thu gom rac hanh lang, nha v¢ sinh véan

chuyén thung rac dé dén noi tap két rac dung noi quy dinh (Bao dyng rac Bénh
vién cung cip theo nhu cau st dung thuc té)

4/ Yéu ciu vé may méc thiét bi, dung cu lam sach:

- May moc thiét bi, dung cu nhu may hut bui, may cha san, may «énh san,
xe ché dung cu...... ¢6 ngudn goc rd rang, dam bao dép ung dugc k¥ thuat thuc
hién phuc vu cho cong tac lam sach hang ngay cua bénh vién.

- Dbi véi cac dung cu, cong cu lam sach khac nhu chdi, khan lau, thau,
chéu, x6 nhua, chéi quét nha, ban chai san.....phai dam bao chit luong, c6
ngudn gdc rd rang. BSi véi vai lau san phai kho, khong mui trude khi sir dy
Co6 bang ké khai may moc, dung cu, cac loai vat tu trudc khi thuc hién dich vm\¢ \

5/ Yéu ciu vé hoa chat sir dung Nudc lau san, nudce tay bon cau nuji }

xit phong, hoa chat tay rira,khir mui, xa phong... phai c6 ngudn gdc xult xtwk
rang, dam bao ndng do pht hop, an toan cho ngudi sir dung. Cé bang ké céc 16
hoa chat st dung kém theo trudc khi thuc hién dich vu.

/

6/ Yéu cau vé Trang phuc cia nhén vién v¢ sinh: do don vi tring thau
trang bi theo quy dinh ctia B§ Y té€ (do don vi tring thau trang bi).



